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LOAN DEVICE LOGIN

User Name: student

Password: pimlico1!
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OVERVIEW
This agreement covers the loan of laptop devices to Pimlico State High School students.

The devices are being offered on a loan basis for students to continue accessing curriculum resources
while their laptop is being repaired or is otherwise unavailable for a period of time.

The device loaned by the school, is to be used only by the student whose name appears on the Student
Loan Agreement Form (last page of this document).

Once the student’s own device is repaired or is otherwise available again, the loan device is expected
to be returned to the school in good working condition.

DEVICE
The device that will be provided to students is a used Dell 14” laptop, that is suitable for most school-
based activities that students will be required to complete.

Specific details of the device will be recorded on the Agreement Form when the student collects the
device.

LOAN EQUIPMENT

The equipment referred to in this agreement, consists of a
* laptop

* power charger

Software installed on the laptop includes:
* Microsoft Office 2016 (Word, Excel, PowerPoint, OneNote)

At times, the device may also be required to install software patches (issued by Microsoft or the
Department of Education). If this is required, the process is usually performed automatically by the
machine, when connected to the school’s computer network.

EQUIPMENT OWNERSHIP
All devices are the property of the Queensland Department of Education.

At the end of the loan period, all devices are to be returned to the school. If the student leaves the
school, transfers to a non-government school, moves interstate or overseas, the device must be
returned to the school as soon as possible. If the device is not returned, reimbursement will be sought
from the parent/care giver. It is also a requirement of using the device that students provide authorized
school staff access to the device if requested.

DEVICE CARE

The student is responsible for taking care of and securing the device and accessories in accordance
with school policy and guidelines. Additional detailed advice for the care of the device can be found on
the school web site.
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DATA SECURITY AND BACK UPS
Students must understand the importance of backing up data securely. Should a hardware or software
fault occur, assignments and work that has taken a considerable time to prepare may be lost.

The student is responsible for the backup of all data and should be completed on an external device,
such as external hard drive or USB drive.

Students should also be aware that, if any repairs need to be carried out, the contents of the device may
be deleted, and the storage media reformatted.

ACCEPTABLE COMPUTER AND INTERNET USE

Upon enrolmentin a Queensland Government school, parental or caregiver permissionis soughtto give
the student access to the internet, based upon the policy contained within Acceptable Use of the
Department’s Information, Communication and Technology (ICT) Network and Systems.

This policy also forms part of this Student Loan Agreement Form. The acceptable-use conditions apply
to the use of the device and internet, both on and off the school grounds.

DAMAGE OR LOSS OF EQUIPMENT

Laptops are NOT covered by an insurance policy. They are not protected against accidental damage.
There is no cover for carelessness, negligence, abuse, or malicious damage. Costs incurred by the
school for the repair or replacement of devices may be charged by the school to parents/care givers. In
the event of noncompliance of agreed responsibilities, schools may review the student’s continued
participation in the take home program. Any software or hardware issues, vandalism, damage, loss, or
theft of the device, must be reported immediately to the school.

Theft and Loss

If the device is stolen outside the school, the parent/caregiver will need to report the incident to the
police and ensure they have the following documents when informing the school:

e The police crime number and

» Statutory declaration (usually completed with the police)

Where a device is lost or stolen, the school may invoice a student’s parents/care giver, the cost of
replacing the device.

Accidental Damage
Where adevice is accidentally damaged, the school may invoice a student’s parents/care giver, the cost
of repairing the device.

Wilful and Malicious Damage
Where a school determines that damage had been intentionally caused to a device or a student has
disrespected school property, the full cost of repair or replacement may be charged.
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SOFTWARE

The software installed on the device is licensed to the school. The student, parent or caregiver must
ensure that the software is not copied, deleted, or transferred, without prior written consent from the
school. Unauthorised use may breach copyright laws and the parent or caregiver may be held liable for
any damages incurred.

ELEVATED ACCESS
Devices have elevated permissions which would provide users the ability to complete tasks such as
installing home items including home printers, cameras and/or licensed software.

Students should not misuse these privileges. The misuse of this access may resultin disciplinary action
which includes, but is not limited to, the withdrawal of access to services.

When given elevated access, students have the ability to install additional software onto the device.
However, only licensed software can be installed. The student must hold a valid licence for any software
installed and the licence must be appropriate for installation on the device. Devices may be audited by
a school requiring students to present a valid software licence for any personal software installed.
Devices may be rebuilt at any time for numerous reasons without consultation with students or parents
and all local data may be lost in this process.

MONITORING AND REPORTING
Students should be aware that all use of internet and online communication services can be audited
and traced to the account of the user.

All material on the device is subject to audit by authorised school staff. If at any stage there is a police
request, DOE may be required to provide the authorities with access to the device and personal
holdings associated with its use.

PERIOD OF PARTICIPATION
The school agrees to provide the laptop to the student from the date soon after all parties sign this
agreement.

The provision may be ended earlier, at the school’s absolute discretion, if:

» the studentis no longer enrolled at the school.

» the studentis excluded from the school (Note: The laptop may be retained within the school during
any period of suspension.)

* in the opinion of the school, the student is not meeting the school’s behaviour and educational
requirements.

» the parent/guardian fails to comply with this Agreement or the School’s Acceptable Computer and
Internet Use Policy; or

* the student fails to comply with the following Laptop Rules for Students or the School’s Acceptable
Computer and Internet Use Policy.
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LAPTOP RULES FOR STUDENTS

1.

N

©oNOOOR®

14.

15.

16.

17.

You can use the device for your own educational purposes, both at home and at school. The device may be used for
limited personal use but not for commercial purposes (e.g., you cannot use the laptop to earn money).

The School’s Acceptable Computer and Internet Use Policy also applies to your use of the school computer network
and internet when you are using the device. You are reminded of your obligations under that agreement.

You must not allow anyone else to use the device for their own purposes, including family members and friends.

You must not tell anyone else your MIS Username and Password.

You should only use the device at school and at home.

If you wish to take the device out of the state, you must seek permission from the school principal.

You accept responsibility for the security and care of the device at all times.

You are responsible for backing-up all necessary data. The school is not responsible for any data loss.

The software loaded onto the tabletis licensed to the Department of Education, Training and Employment or the school.
You must ensure that the software is not copied, deleted or transferred, for any reason at all. Unauthorised use may
breach copyright laws.

. While in class, only educational programs are to be used on your device. Games are not to be played. If a student plays

a game during class, that they have installed on their device or downloaded from the internet, school staff can uninstall
the game.

. You must not open, or allow anyone else to open, the hardware case of the device, to install additional hardware or to

alter the hardware specifications of the device.

. You must take all reasonably necessary steps to prevent a virus from infecting the tablet, including monitoring any data

that is downloaded or uploaded onto the device from the Internet or any device and virus checking any USB drives in
the laptop.

. You must ensure that, at all times, sufficient space is available on the device, to ensure that school software and other

data (eg. digital versions of textbooks), can be installed and functioning correctly. If personal programs have been

installed (eg. games), resulting in insufficient space being available on the hard drive of the device for educational

software and data to be installed and functioning correctly, then private software must be uninstalled.

Images or sound captured by personal technology devices on the school premises or elsewhere, must not be

disseminated to others for the purpose of causing embarrassment to individuals or the school for the purpose of bullying

or harassment, or where without such intent a reasonable person would conclude that such outcomes may occur. The

school has the right to invoke appropriate disciplinary processes to deal with such behaviour by a student.

You must not intentionally use the device or internet services to which it may be connected:

e foranyillegal, pornographic, fraudulent or defamatory purposes;

* for bulk transmission of unsolicited electronic mail;

* tosend or cause to be sent any computer worms, viruses or other similar programs;

¢ to menace, bully or harass another person (or use in a way that would be regarded by a reasonable person to be
offensive);

* totransmit any harassing, obscene, indecent, offensive, or threatening material or emails;

* to reproduce, distribute, transmit, publish, copy or exploit any material that constitutes an infringement ¢ of any
intellectual property rights (such as copyright) of a third party; or

* inaway thatviolates any laws, such as privacy laws.

The device is to be returned in good condition to the school at the end of the agreement. If you cease to be enrolled for

any reason before completing the agreement period, you must return the device before leaving the school. If the

Participation Agreement is ended, you must return the laptop.

If you do not comply with these rules, the school will require you to return the device. There may be other disciplinary
consequences under our School’s Responsible Behaviour Plan for Students.
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STUDENT LOAN AGREEMENT FORM

Student Name: Care Class:

Evidence of repair (receipt, note from repairer, note from parent/caregiver) indicating
expected period of repair, must be attached or sighted.

The Student Loan Agreement Form must be signed and returned to the school before the device is
issued.

The student and parent/care giver must carefully read this agreement before signing it. Any questions
should be addressed to the school and clarification obtained before signing.

In signing below, you acknowledge that you,
* acceptall policies/guidelines as per the Responsible Behaviour Plan for Students
* understand your responsibilities regarding the use of the device and the internet

* acknowledge that you understand and agree with all of the conditions detailed in the Student Loan
Agreement Form

* understand that there may be a cost involved, if the device is lost, stolen or needing repair
* return the loaned device as soon as the student’s own device is available

After reviewing and understanding the responsibilities outlined in the Acceptable Computer and
Internet Use Guidelines and other relevant documents, we agree to the provision of elevated access
associated with the assignment of the student device.

Student Name Student Signature Date

Parent / Caregiver Name Parent / Caregiver Signature Date

Alice Manning - Librarian

Approving school officer Alice Manning - Librarian Signature Date

PLEASE RETURN THIS FORM TO THE LIBRARY
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